Interlibrary Loan Coordinator/Reference Librarian

College of Charleston

Charleston, South Carolina

Visiting Position (one year appointment)

The Addlestone Library Interlibrary Loan Office is part of the Reference Department and processes on average 16,000 requests per year and is staffed by two technical assistants, two part-time librarians and some student assistants.  The Reference Department also offers a full range of services including access to hundreds of full text databases, assistance at the Research information Desk, virtual reference services, personal research consultations by appointment, and a dynamic and growing library instruction program

Duties:

Participates in and assists in the coordination of interlibrary loan lending and borrowing activities through OCLC’s Resources Module, the ILLIAD software and the ARIEL and Odyssey programs.  Participates in and assists in the coordination of Addlestone’s lending and borrowing activity in the state consortium PASCAL, Partnership Among South Carolina Academic Libraries, via III’s INNReach software. Assists in the supervision of two technical assistants, two part time librarians and student assistants 

Covers assigned hours (approximately 5-6 per week) at the Research Information Desk assisting students and faculty with information and research inquiries.  (Requires some nights and weekend work). Performs on average(5-10)  individual student research consultations as assigned per semester. Participates on a limited basis in the Reference Department’s library instruction program including the First Year Experience, English 110 classes and other special lectures as assigned. Responsible for creating on average 5 LibGuides as assigned 

Minimum Eligibility Requirements: ALA-accredited Master of Library Science degree. Recent graduates are encouraged to apply. Experience with OCLC’s Resources Sharing module, the ILLiad software and III’s Millenium circulation software are preferred, but not required. The individual filling this position will not be eligible for benefits, but will eligible for four weeks of annual leave and College-approved holidays.     

NOTE:  Reference duties include 5-6 hours of desk duty per week, including some nights and weekends and limited bibliographic instruction.  

All applicants must submit a resume, cover letter and  two letters of reference to fundc@cofc.edu.   Applications for this position will be accepted UNTIL Wednesday July 21,  2010.

AN EQUAL OPPORTUNITY EMPLOYER - 
